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	Job title
	After School Teacher

	Reports to
	Director


Job purpose

The After School Teacher is responsible for the safety, health, and extended education of the students enrolled in the After School Program. This position includes assisting students with homework, interacting with students, being constantly aware of the environment, and most importantly, protecting the students.
Duties and responsibilities

· Creates and implements after school activity plans that are geared to their specific developmental levels of the students in their assigned group.

· Assists students with homework.

· Performs cleaning duties assigned by the Director, Assistant Director, or After School Head Staff.

· Records accident/behavior information accurately and professionally

· Abides by the policies and guidelines in the St. Gabriel Employee Handbook.
· Supervises students at ALL times.

· Maintains Student/Teacher Ratio Charts daily.

· Attends Monthly staff meetings.

· Will attend a minimum of 15 hours of approved Professional Development training per year. 
· Maintains CPR/AED and First Aid training certificates. Renews every 2 years.

· Maintains a Negative TB test every two years. Submitted to the Director. 

· Assists in safety of students during Fire, Weather, Disaster, and Intruder Drills.

· Maintains order of the areas assigned (ie. Put toys in appropriate places, trash in appropriate receptacles, etc.)
· Be available to the Director, Assistant Director, Office Manager, and After School Head Staff.
· All other duties as assigned. 

Qualifications

· High School Diploma or GED.
· Minimum of 18 years old.

· Previous experience in the care of children.

· Must submit to a background check.

· Must submit a Negative TB test every 2 years. 

· Must attend the “Honor Thy Child” Safe Environment Training within 3 months of hire. 
Working conditions
· Must wear appropriate work attire as outlined in Employee Handbook.

· Position may require some after-hours meetings or special events. 

· Must remain at work until released by Director, Assistant Director, or After-School Coordinator. 
Physical requirements

· Must be capable of lifting a minimum of 20 pounds.

· Must be able to multi-task while ALWAYS supervising children. 
· Minor cleaning duties. 
Direct reports

Assistant Director
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Ideally, a job description should be reviewed annually and updated as often as necessary.

